
OFFICE OF THE SECRETARY OF, STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

1 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

RECOROS MANAGEMENT DIVISION Y’ 

INSTRUCTIONS: See Publicatiqn No. 76-RM-? for instructions on completing th is  form. Forward signed diglnal to 

‘ 2. Ostas of Series 

. Mid 1978 To Date 

Z;rl;cst Latest 

! 3oar tment  of Archives and History, .~ Records Management Division, 330 Capitol Avenue. Atlanta, qeorgia, -30334, 
Attention: Scheduling Section. ’ - ,  

. . .  - .  Georgia Por ts  Au tho r i t y  
Trade Development D i v i s i o n  ; 
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 

; 2. hml to b n m a  Tolephone Number 

5. Rea~rdr Series Tide /fo//owed b y  tide used in offke; if different) 

Trade Development Operational F i l e s  

Admin i s t ra t i ve  Ass is tan t  964-1721, # 259 . I M;lrv .* 
L 

I 3. Action Requested 
d 

The Trade Development D i v i s i o n  i s  responsib le  f o r  p lanning and implementing marketing 
analyses and r e s u l t i n g  sa les plans and s t ra teg ies ;  t h e  d i r e c t i o n  o f  t r a f f i c  programs 

. i nc lud ing  p r i c i n g ,  t a r i f f  ra tes,  r u l e s  and regu la t i ons  and in land r a t e  competit iveness. 

‘1 Th is  d i v i s i o n  i s  involved i n  t h e  development o f  in land barge terminals ,  ma in ta in ing  h igh  
leve l  o f  con tac t  w i t h  steamship l i n e s ,  both i n  t h e  s t a t e s  and abroad and coordinates 
a c t i v i t i e s  w i t h  G.P.A. domestic and fo re ign  o f f i c e s  t o  ensure these c lose  contacts .  

i - I 
I 7. RIcord Serb Description This file contains the following documents (indude form numben and tirles, i f  any): 

Attach rampla$ of the file. 
Trade i n  coord ina t ion  w i t h  operat ions and engineer ing a c t i v i t i e s .  Documents relating to: 

’ induodare:  F i l e s  p e r t a i n i n g  t o  cons t ruc t ion /p lann ing  o f  f a c i l i t i e s  (EPM); I I tonnage repor ts ,  warehouse storage (Operations); s t a t i s t i c s ,  
commodities (Market ing);  rates/charges, r a i  I and t r u c k  t rans-  
p o r t a t i o n  ( T r a f f i c ) .  A l l  o f  t h e  f i l e s  described i n  t h i s  
paragraph a re  dup I i c a t  i ons f rom o f f  ices Ind ica ted  i n ‘parentheses 
and are maintained by t h i s  of.fice f o r  convenience. 
Also i n c l u s i v e  o f  in format ion p e r t a i n i n g  t o  var ious  te rm ina ls  
and f a c i  I i t i e s .  

File is arranged: 
Numerically: 150., 200., 225., 250., 275. 

How often are records referred to which are: 
i 
I 8. Monthly Reference Rate 

-- 

1 One to six months old ; Seven to  twelve months old Week1 y ; nineen to twenty-four months old 
twenty-five months and older ? 

Letter-size drawers ; LegaI4ire drawen 2 ; Shelves ; other ~specifyl 
Ram of Accumulation d Records 

- ~- ~ 

(OW) 
~ ~ ~~ ~ ~ 

i 
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1 

. d. Audit period 
years. 

z F?deral law years. f. Fsderal retention instrunions years. 

- 4 1 !  b. Statute of limitation -.----years. ,. ~,. - . ~ e .  Administrative need : .  
, i  

4 4  
, .  

f ! Attach copy or excerpt of laws or regulations. Explain administrative need. . .  

These instructions apt., to all prior and future accumulations of the h s .  . 

?earnmendations in para- 
paph 12 are awroved. 
?f dis3ppmd. srtadr 
,I explanati6n.l 

' . . .  . . , . . .  
.,_ . . 


